MYHHIHIIAILHOTIO oﬁpazonanuﬂ

AIMHHHCTpAUHSA «¥Yamypt Ibiuac»
MYHHIHNAT KbIABITITIIH

«MeNbHHKOBCKOE» AIMHHUCTpAIIHE3

PACITIOPSKEHHE

ot 08 anpens 2019 roxa Ne10 -p

O MEpax I10 3AIIHTE NEPCOHANLHBIX AAHHEBIX
AJ]MI’]HHCT])RHHH MYHHUOHMTIAJBHOTO oﬁpaaonaunﬂ «MeNbHHKOBCKO0E)

B cootBercTBHU ¢ nyHKTOM 1 craren 19 ®enepanbHoro 3akona ot 27 mions 2006 roxa
Ne 152-®3 «O nepcoHanbHbIX NaHHBIX», B LEIAX OPraHM3allMM CHCTEMBI MEp OOECIIeYeHHS
3alUTHI IEPCOHAILHBIX JaHHbIX,

1. YTBEpaMTE npHIaraeMele:

- HHCTPYKIHIO MONB30BaTeNs HH(QOPMALMOHHOH CHCTEMEI nepconanLme JIAHHBIX
AIMHHHCTPAIMHE MYHHITHNIATEHOTO 00pa3oBanus « MensHHKOBCKOE »;

- HHCTPYKIIHIO aIMHHHCTPATOpa N0 00ecedeH o O€30MacHOCTH IIEPCOHANBHBIX JIAHHBIX
npr HX o0paborke B MHQOPMALMOHHBIX CHCTEMaX AJMHHHCTDPAME MYHHIMNATLHOTO
obpasopanus «MelbHUKOBCKOE Y,

- HMHCTPYKUMK) 1O OpraHH3alid AaHTHBMPYCHOM 3aIIUTHI B AJMHHUCTPALHH
MYHHIHIATLHOTO 006pa3zoBaHMs «MelbHHKOBCKOE Y.

2, KOHTpOJIB 3a BBIHOHHGH\HM&%)\FO PAacIlOpsXCHUS OCTABNAKD 34 coloii.
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YTBEPXJEHA

pacnopsKeHHeM ATMUHHCTPAIIKN
MYHHUMNATBHOIO 06pa3oBaHKs

. «MenbHUKOBCKOE N

ot 08 anpensa 2019 roga Ne 10-p

Hucrpykuma anMuHnCcTpaTopa no obecneuennio GezonacHocTn NEPCOHAIBHLIX JAHHBIX
npn ux 06padoTKe B HHPOPMAMOHHLIX CHCTEMAX
A\MHHHCTPAIIHE MYHHIMIAJILHOro 06pazopanus «MeaLHHKOBCKoe»

1. O6mue nooxkenns

1. HHCcTpykuus aJMHHHCTpaTopa no obecrieuenuo BesonacuocTu
[ICPCOHANBHBIX ~ JaHHBIX  Npd  HX  ob0paboTke B  HHGOPMALHOHHBIX  CHCTEMax
AIMHHHCTpAIMH MYHHIHIAILHOTO 06pa3zoBanus «MenbHHKOBCKOE» (Iajiee - OTBeTCTBEHHBII
3a 6e301macHoCTh I1Iu B UCIITn) no
MONNCPKAHUIO  yPOBHA  3alIATBI  JIOKANLHOH  BBIYHCIHTCIBHOMW cetdH paspaboTaHa c
yaéroM TpeboBanuii DenepanbHoro 3axkona or 27 wmons 2006 roma Ne 152-©3 «O
NEPCOHAILHBIX JaHHBIX», @DemepanbHoro 3akoHa or 27 wmrons 2006 roma Ne 149-03
«O6 uudopManuu, HHOOPMAUMOHHBIX TEXHONOTHSX H O 3aHTe HHPOPMALMH» K
ApPyrHX HOPMAaTHBHBIX IIPaBOBHIX akTOB (nanmee - HIIA) no 3amuTe MHpOpMamME OT
HECAHKIIMOHUPOBaHHOrO focTtyna (nanee - HCJ).

[lensio anMEHMCTPHPOBAHHS JTOKAIBHON BHMHMCIMTENBHOMN ceTH (manee - JIBC) seasercs
nmopnepxKka  ypoBHA  ammutel  uHGopmamuun JIBC M uHQOpManMOHHBEIX  pecypcoB
AIMWHHCTpAIMM ~ MyHHMIMIATeHOro  ofpazoBanms  «MeNbHHKOBCKOE»  (nagee  —
AJMYHHCTpaIms).

2.  HHcTpykumus peryimmpyer OTHOILEHHS MEXIY OTBETCTBEHHEIM 3a
besomacrocts [1/ln B MCII[H, monb3oBaTeNaMM H  pa3pabOTYHKAMH, BO3HHKAIONIME
npu:

- OKCIuTyaTaunH ¥ passutur JIBC ¥ HHGOPMAUHOHHBIX peCypCos;

- GOPMHPOBAHKY H HCTIONb30BAHHUH JAHHBIX, COODIIECHHMH, 623 JaHHBIX, HHPOPMAITHOHHBIX
pecypcoB Ha OCHOBE co3naHus, cOopa, oOpabCOTKH, HAKOIUIEHHsS, XPaHEHHs, TIOMCKa,
PacnpOCTPaHEHUS U NPEOCTABIEHUS I0JIb30BATENIO JOKYMEHTHPOBAHHON HHOpPMAITHH;

- [IPH CO311aHMH, BHEIPCHUM W SKCILTYyaTALUH HOBBIX MH(OPMALHOHHBIX TEXHOIOTHIL.

3. Uemn anmuaucrpuposanus JIBC gocruraiotcs obecreueHneM H NOAJEPKKON
B JIBC:

- HOJCHCTEM YIIPABICHHA JOCTYIIOM, PETHCTPALHH H Y4éTa, o0ecrneyeHns UeJOCTHOCTH
HPOrpaMMHO-aMIIapaTHOH Cpefibl, XpaHHMOH, o6pabaTeiBaeMON M MepenapacMoil IO KaHANAM
cBA3H HHpopManuy;

- AOCTYNHOCTH HHbopMalmu (ycToluusoe pynkunonnposanue JIBC u ee nopcucTeM);

- KOH(QHICHIMATTBHOCTH XpaHUMOH, 0OpabaTbiBaeMoii B IepeaBaeMoi 110 KaHANAM CBS3H
HH}pOpMAITHH.

4. 3amuta JIBC » HHQOPMALMOHHHIX pecYpcoB INpENCTABIAET COGOH  KOMIINEKC
OPraHH3allMOHHBIX H TEXHHYECKHX MEDONPUATHH, HalpPaBieHHBIX HA HCKIIOYCHHE HIIH
CYLICCTBCHHOE 3aTPYJHEHHE NPOTHBONDPABHEIX NEHCTBMH B OTHOmEHHH pecypcoB JIBC u
MHOPMAIHOHHBIX pecypcoB. Meponpustus no 3amure JIBC u MHOOPMAUHOHHBIX PECYPCOB OT
HCIl sBIaoTCA  COCTaBHOW 4acThi0 KOMIUIEKCA OPTaHM3aUMOHHBIX H  TEXHUYECKHX
MEPOTIPUSATHH, HANPAB/ICHHBIX HA 3AIMTY EPCOHATBHBIX JAHHBIX B HHPOPMAIHOHHO CHCTEME.

5. OtsercrBennbiti 3a Oesomacuocts I[1Jln B HCII/IH Ha3umauaeTcs PacnopsXKEHHEM
AIMUHUCTPALAH M ABJIAETCA OTBETCTBEHHBIM NOMKHOCTHBIM JIHIOM, YHOJHOMOYEHHBIM Ha
IpOBEJICHHE PaboT MO TEXHHYECKOH 3aliMTe HHGOPMALMHM M MOMIEPKAHHIO JOCTHTHYTOIO
ypoBHs saumTel JIBC 1 ee pecypcos Ha sTanax skCItyaTauyy ¥ MOJAEPHU3AIMH.

6. OtsercTBenHbIi 32 GesomacHocts IIJlu B HCIIn PYKOBOACTBYETCA B CBoeil
MPAKTHYECKOH JEATENLHOCTH [ONOXEHMAMH (pelepanbHBIX 3aKOHOB, TNPABOBBIX AKTOB
Poccuiickoli Demepanuu, YiMyprckodl PecnyOnmky, npaBOBBIMH aKTamu AIMHUHHCTpaIHU



MYHHLMIIATLHOTO  0OpazoBaHus  «MensHMKOBCKOE»,  PErIaMEHTHPYIOIMMH  paboTy
OTBETCTBEHHOTO 3a 0e30MacHOCTh MEPCOHANIBHBIX JaHHBIX.

7. OteerctBeHHni 3a OesomacHocTs [/l B UCII[H momkeH  MMeTh
CHeMMaNTbHOE ABTOMATH3HpoBaHHOe pabouee mecto (matee - APM), pasmeménnoe B
OT/IENBHOM TIOMEIICHMM H  (YHKUHOHHPYIOWIEE [OCTOAHHO TIPHM BKIIOYEHUHM CETH, a
TaKKe Nu4Hbii celid (MM xene3Hsl mkad) H Me4aTs.

8. OreerctBennnlii 3a OesomacHocTs I1JlH B MCII/IH Hecér oOTBETCTBEHHOCTL B
COOTRETCTBUM ¢ AeHCTBYIOIMHM 3akoHoAaTenbcTBOM Poccmiickoit ®enepanuu 2a pasrialieHue
3amMIaeMoi uHQopManui, codMoNeHHe YCTaHOBIEHHOIO PEKMMA 3AlUMTHI [IEPCOHATLHBIX
NAHHBIX, CTABIIHNX H3BECTHBIMH B CBS3M C UCTIOJHEHHEM CIYXKeOHBIX 00s3aHHOCTEH.

9. TpeGoBanus otBeTcTBeHHOro 3a OesomacHocts [1[IH B HWCII/IH, cBasanHbie ¢
BBITIOJTHEHMEM MM CBOMX (YHKIHIA, 00SA3aTeTbHBI 1A HCIIOHEHUS BCceMu nonb3oBarensmu JIBC
H HHQOPMalMOHHBIX PECYPCOB.

10. Hacrosgmas  MHcTpyKuHs  He  perilaMeHTHpPYeT  BONPOCH  (M3HHECKOH
3al0MTRI M OXpaHLl 3JaHMi W momenleHWd, B koropbix pacnonoxeHa JIBC, sompocs
obecneyeHns (H3WYECKOH 1IEMOCTHOCTH KomnoHeHToB JIBC, 3aimmuThel OT CTHXMHHBIX
GeacTeui  (MOXapoB, HaBOOHEHMH W Op.), cOOEB B CHCTEME DHeprocHaOXeHHd, a
TaKke Mepel ofecnedyeHus ©Ge30MacHOCTH IIEpCOHAnNa M MEpPHl, TIPMHMMAEMBIE TIpH
Bo3HHKHOBeHUH B JIBC HewTaTHEIX CHTYaUUHH.

II. IIpapa n 06A3aHHOCTH OTBETCTBeHHOrO 3a Gezomacnocts IL/In B HCILAK

11. OtBercTBeHHblt 3a Oezomacwocts [[lu B  HCIJlu  umeer npaso:

- OTKTIOUaTh OTF CEeTH Mmoik3oBarenei, ocymectBuBmux HCJL x 3amumaeMbM
HHPOPMALMOHHEIM pecypcaM MM HapyIIMBIIMX Jpyrde TpeboBaHMs no 6e30macHOCTH
HHpOpMaIiy;

- Yy4acTBOBATH B MOOBIX mpoBepkax JIBC 1 cocTosHus MH(POPMALIMOHHLIX PECYPCOB;

- 3ampemarh YCTaHAaBIMBATL HA cepBepax M paboumx cranuusx JIBC wmemratHoe
[IPOrpaMMHOE ¥ anrapaTHoe obecneyeHHe.

12. OtBercTBeHHBIH 3a 6e3onacuocts [1/11 B UCII/1H obs3an:

- 3HaTh B COBEPINEHCTBE NMPUMEHAeMble HH(OPMALHOHHBIE TEXHOIOTHH;

- YYACTBOBATL B KOHTPOJIBHBIX W TECTOBBIX HCOBITaHUsAX K nmpoBepkax JIBC u cocTosHMs
HH(POPMALMOHHBIX PECYPCOB;

- BECTH KOHTDOJb 3a TPOLECCOM PE3ePBHpOBaHMA H IyONMpOBAHHS BAXHBIX PECYPCOB
JIBC u nndopMaIHOHHBIX PECYPCOB,

- Y4aCTBOBATH B IPHEMKE M TECTHPOBAHHM HOBBIX IIPOTPAMMHBIX CPE/ICTB;

- YTOYHATH B YCTAHOBIEHHOM mopsAaxe oOg3aHHOCTH mons3osarenc JIBC mo
mojaepxxaHuio yposHs 3amutsl JIBC;

- BHOCUTh IpCIJIONEHHS 1O COBEpPINCHCTBOBaHMIO YypoBHA 3amutel JIBC
HH(POPMALIMOHHBIX PECYPCOB;

- aHANM3MPOBaTh AaHHEBIE XypHaia yuéra paboTel JIBC ¢ Lenpio BRIBIECHHMS BOIMOMKHBIX
HapyweHnH TpeGoBanuii 3aMUTH;

- OIIEHMBATE BO3MOXHOCTD M TIOC/ENCTBHA BHeceHHs n3MeHeHuM B cocTas JIBC ¢ yuéTom
tpeGoBanuit HITA no 3amure, NOArOTaBIMBATE CBOM NPEIIIOKEHHA,;

- ofecrmeydTh OOCTYN K 3amMuiaeMoif uHbopMmauum monb3osatensM JIBC cornacHo
IO/DKHOCTHOTO peraMeHTa;

- 3ampewmars ¥ HeMeJUIeHHO GJIOKHpPOBATH TIOMbITKM H3MEHEHHSA NIPOTPAMMHO -annapaTHo
cpenst JIBC Ge3 cornacoBanms MOpAAKa BBOJa HOBBIX (OTPEMOHTUPOBAHHBIX) TEXHUYECKHX H
IPOrPAMMHBIX CPEICTB U cpeacTB 3amuTsl JIBC;

- 3anpemarh ¥ HeMeIUIeHHO GJIOKMPOBaTh MPHMEHEHHE MOJIb30BATENAM CETH IIPOTPaMM, ¢
NIOMOIIBIO KOTOPBIX Bo3MoXHbI akTsl HCJI x pecypcam JIBC 1 naGOpMaMOHHEIX PECYPCOB;

- He3aMEITHTENSHO AOKIANBIBATE PYKOBOACTRY 060 BCEX IONBITKAX HAPYLICHMS 3AIMTEL
JIBC ¥ un(hOopMaIllMOHHBIX PECYPCOB;

- agaM3upoBaTh coctoguue 3amuTsl JIBC v €€ OTAENBHAIX MMOJCKHCTEM;

- KOHTPOIMPOBAaTh PH3UUECKYIO COXPAHHOCTH cpelicTB M oGopynosanus JIBC;



- KOHTPOTHPOBATE COCTOSHME CPENCTB H CHCTEM 3AlIMTEL U MX NIapaMeTpPhl M KPHTEPHY;

- KOHTPOJINPOBATE NIPABHIBHOCTh IPHMEHEHHA [I0JIB30BATENAMU CPEJCTE 3ALUHTHI;

- OKa3bIBATh MOMOIIL MNOIBL30BATE/AM B YacTH NMPHMEHEHHA cpeacTs zamurel or HCJl u
JpYTHX CPeNCTB 3aI0MTHI, BXOAAMMUX B cocTas JIBC; ‘

- HE JIONyCKaTh YCTAaHOBKY, WCIOJIb30BaHHE, XpaHEHHE M pasMHOXEHHe B JIBC
MPOrpaMMHBIX CPE/ICTB, HE CBA3AHHEIX C BBIIONHEHHEM (YHKIMOHANLHEIX 3aa4;

- CBOCBPEMCHHO aHAM3NPOBATE XXYPHAI yY€Ta COOBITHH, PETHCTPHPYEMBIX CpeICTBAMH
3aIIATBI, C HENBIO BHIABICHUA BO3MOXKHBIX HAPYIICHHI;

- B MEpHoJ npodunaxTudeckux paloT Ha pabounx craHmusx u cepeepax JIBC cuumars
NpH HeoOX0AMMOCTH cpeactra samuTsl JIBC ¢ akcmmyarauuy ¢ 06S3aTeNbHBIM obeCIeueHHeM
COXPaHHOCTH HHpOpMALIMH;

- HE J0MycKaTh k paboTe Ha pabouux cranuusx u cepsepax JIBC nocTopoHHUX muL;

- OCYWIECTBIATL NEPHOAWYECKHE KOHTPOJLHbIE MPOBEpKH pabodHX CTAaHUME W
TECTHPOBAHHE NIPAaBHIBLHOCTH QYHKIIMOHHPOBAHKA ¢peAcTs 3ammTs JIBC,

- LIICPHOMMECKH NTPENOCTABIATE B CEKTOP NporpaMMHOro odecneuenud 'O u UC otuér o
cocTogHnH 3amuthl JIBC, o HemTaTHBIX cHTyauusx Ha obbekrax JIBC u JONYIUEHHBIX
TIO/Ib30BATEIAMU HAPYIICHHUAX YCTAHOB/IEHHBIX TpeboBaHuUi 10 3a1umTe REGOpMALMH.

13. OrsercTBennomy 3a Gezonacuocts IT0u B MUCI/In 3anpelaeTcd: OCTABIAThH CBOIO
pabouyio CTaHLIHIO 6e3 KOHTpONA B pabouem COCTOSHUH;
hHKCHpOBATh yYETHBIE NaHHBIE [OAB3OBATENA (NAPOIH, HIEHTHGUKATOPHL, KMOYA M Ap.) Ha
TBEPILIX HOCHTEIIAX, & TAKXeE Co0BmaTh HX KoMy Gbl TO HE GEUTO0, KPOME CAMOTO [I0JTh30BATE/IS.

14. OrperctBennriit 3a 6Gesomacrocts ITJIn B MCII[M nomkeH 4Yerko 3HATH
HapylleHus (IPOTHBONpPABHBIC ME€HCTBHA) B oTHOWeEHMH JIBC u 8 HOACHCTEM,
NOCIEACTBHA KOTOPLIX:

- HEBBIMONHCHHME monb3opaTensMi JIBC TpeGoBaHuii HaM HOpPM OpraHM3allHOHHO-
PacropAIATE/IBHBIX IOKYMEHTOB 10 pabeTe W 1O 3ammTe B MHGOPMALMOHHOH chepe, B
pe3yIbTaTe Yero MMEETCH peanbHasd BO3MOKHOCTbH MPOTHBONPABHBLIX JEHCTBHH B OTHOLIEHHH
JIBC 1 nHpOpMAIIMOHHBIX pecypcoB.

15. OrsercTennbli 3a 6esonmacuocts IIIx B MUCTI[An momxen [OJUICPXHKBATEL 3aLUTY
JIBC 1 HHGOPMaUHOHHEIX PECYPCOB OT HECAHKHMORHPOBAHHOTO J0CTYNa K HHQOPMALIHH.

16. OtserctBennbii 3a GesonacHocTs [IJlH B UCIIln  HecET mnepcoHANbHYO
OTBETCTBEHHOCTD 33 Ka4eCTBO IIPOBOAHMBIX MM paboT IO KOHTPOMIO AEHCTBHH MONb30BATENCH
npu pabore B JIBC, cocTosHEe M NOANEpXKaHHE YCTAHOBIEHHOIO ypoBH# 3auutel JIBC.

II. TpeGoBanus Kk paGoveii CTARIMN H HHCTPYMEHTAILHEIM CPEACTBAM OTBETCTBEHHOrO
3a Gesonacnocth ILln B HCILIn

17. PaGouass cTaHuMA OTBETCTBEHHOTO 3a 6€30MaCHOCTD IIx 8 HUCIIAH nomxkua
OpencTapisTe coOoH cmemuansHo BeLAEneHHylo [19BM, KOTOpas #ABIIAETCH ITYHKTOM
YIPaBIEHUS M KOHTPOJIA ypoBHA 3amuThl JIBC 1 ee pecypcos.

18. Pabowas cTaHiMsa OTBETCTBEHHOrO 3a GE30MaCHOCTD I1/1s B UCI1[H pasmeniaeTcs 8
OTACIEHOM TOMEIIEHUH, JOCTYII B KOTOPOE HMEIOT TONBKO JOJDKHOCTHEIE JIHLA, ONpe/eNEHHbIE
PaclopsHKCHHEM AJIMUHHCTPALMH MYHHIMIAILHOTO 06pa3oBaHus « MensHHKOBCKOEY.

19. HHcrpymeHTanmbHble  cpeacTBAa,  YCTAHOBIGHHBIE  Ha pabouefi  craHUMH
OTBETCTBEHHOTO 3a Oe3onacnocts I1n 8 UCIL[H (mporpaMMEBie, IIPOrpaMMHO-aNIIapaTHEIE,
alinapaTHeie), JOJKHBI 03BONATH 3((EKTHRHO PEeILaTh 3a1a4H, IOCTABICHHbIE Hepen HUM,

C nacTosgmieit MHCTPYKIIMEH 03HAKOMIIEH

« » 20__r.
DOHO [IOAMHCH
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- HPHHAMATB MEPBI 110 PEarHpoOBaHMUIO, B ClTyYae BOSHHKHOBEHHS BHELUTATHHIX CHTYAILHI
H aBapHHHBIX CHTyauWH, C HENbIO THKBHIALMH MX NOCIHENCTBHH, B paMKax BO3OKEHHBIX, B
Mpezenax BO3JI0XKEHHbIX Ha Hero GyHKLHHA.

7. [Tonezoparensm UCITu 3anpemaercs:

- pasriamarh 3aALHILAEMYIO HHGbOpMaNHIO TPETBHAM JHLaM;
- KONMpOBaTb 3allHIIaeMYy0 HHQOPMALMIO HAa BHEIIHME HOCHTENH 0€3 paspelleHHs
CBOEr0 pyKOBOIMTES;

- CaMOCTOATEILHO YCTAHARIMBATH, THPAKHUPOBATh HIM MOAMGUIAPOBATE MPOrpaMMHOE
obecrieyeHHC W ammapatHoe  OOECIeYeHME, H3IMCHATh  YCTAHOBJIEHHBIN ATOPHTM
(YHKLMOHMPOBAHHMS TEXHHYECKHX H IPOrPAMMHBIX CPECTB;

- HECaHKUHOHHPOBAaHHO OTKPBIBAaYH OOMMA moCTYN K namkaM Ha cBoell paboueif
CTaHIHH;

- 3aMpemeHo NOAKIIIOYAaTh K pabouel CTaHUKH M KOPHOPATHBHOM HHPOPMAIHOHHON ceTH
JINYHBIC BHEITHHE HOCHTENH W MOOHITBHEIE YCTPOHCTBA;

= OTKTIOHYATh (GOKMPOBATH) CPEACTBA 3aIUTH HHBOPMALHH;

- obpaGateiBath Ha APM HEQoOpMauMio M BRIIONHATH ApYTHE paboThI, He
NpeNyCMOTPEHHBIE NEPEUHEM IIPAB N0JIb30BaTeNs no goctyny Kk MCI I,

- coobmaTs (MM IepefaBaTh) NOCTOPOHHUM JIHLIAM JIHYHEIE KIIOUH 1 aTpHOyTH! MocTyma
K pecypcam UCI1x;

- IPHBJICKATH IOCTOPOHHMX JIMI JUIA IIPOM3BOJACTBA PEMOHTA MK HacTpoiiku APM, Ges
COryIacoOBaHus ¢ OTBETCTBEHHEIM 3a 6e3onacHocTs [1]]0 B UCTIIMH,

I1.Opranuzanus napoaLHOH 3aMUThHI

8. Jluunble [1apoJTH A0CTyIIa K 371EMEHTAM HCI1 s BBIIAIOTCA
NONB30BATE/AM  OTBCTCTBEHHBIM 3a OedomacHocts [1Ju B MHCIIHn wmm  cosmarorcs
CaMOCTOSATENBHO.

9. Ilomsas nnamopas cmena maponeit B MCITJlH  npoBomurcs He pexe
OIHOTO pa3a B 3 Mecdla.

10. Ilpasuna dopMupoBanus napons:

- IapOJIb HE MOXKET COMEPIKaTh HMA YYETHOH 3anucH nonezoBarens UCIIJ(a mm kakyo-
100 €ro 4acTh,

- IapoJIb JIOJDKEH COCTOATH HE MEHEe 4eM M3 8 CHMBOJIOR;

- B TapoNe 0/DKHE! HPHCYTCTBOBATL CHMBOMBI TPEX KATETOPUM W3 YMCNA CAEHYFOIMX
YeTBIPEX:

- NponHCHbIe OYKBEI aHTIIHHCKOTO andasuTa oT A 10 Z;

- CTpOYHBIE ODYKBEI @aHTTTHHCKOrO andaBuTa OT a 10 Z;

- ecsTiqHble qUpe (oT 0 g0 9);

- CHMBOJIBI, HE IpHHAICKALIME andaBUTHO-ludpoBoMy Habopy (Hampamep, !, $,#,%).

11. 3anpeiaercs:

- HCHONIB30BATh B Ka4€CTBE [1apOJIA MM BXO/Ia B CHCTEMY, IPOCTLIE NapoaH THma «123»,
«111», «qwerty» 1 uM oaOOHbIE, a TAK Ke UMEHA K JATh POXKAECHHSA CBOCH IHYHOCTH U CBOHX
POACTBEHHHKOB, KITHYKM NOMAIIHMX KHBOTHBIX, HOMEpA aBTOMOOHIEH, TenedoHOB M Ipyrue
NapoJIH, KOTOPBIC MOXKHO YraJaTh, OCHOBBIBAACH HA HH(OPMALIHH O IOIB30BATENE;

- HCHONB30BATH B KA4YECTBE MApOJA OAHH M TOT XK€ MOBTOPAIONIMIHCA CHMBON JIHO0
NOBTOPAOUIYIOCA KOMOHHALIHIO U3 HECKOJIEKHX CHMBOJIOB;

- WCIOMb30BaTh B KaYeCTBE Iapois KOMOHMHAIHIO CHMBOJIOB, HaGHpaeMBIX B
3aKOHOMEPHOM IOPSAIKE HA KiaBuatype (Hanpumep, 1234567);

- BBIOHPATE NIAPOJTH, KOTOPBIE YIKE HCIIOIb30BATHCE PaHee.

12. IlpaBHna BBOzA mapos:

- BBOI Mapolis IOJDKCH OCYIIECTBIATHCH ¢ y4€TOM PEerMcTpa, B KOTOPOM Napoib OBUI
3aj1aH;

- BO BpeMs BBOJA aponeit HeoOX0ANMO HCKITIOUHTE BO3MOXHOCTD €r0 MOACMATPHBARMS
NOCTOPOHHUMH JIMUAMH UJIM TEXHHYECKUMM CPEACTBAMH.

13. TlpaBuna xpaHeHue mapois;



- 3anpemaeTcs 3anKMCHIBATh Naponu Ha Oymare, B halise, a1eKTPOHHOR 3aIHCHON KHMKKE
H IPYTHX HOCHTENAX HHGOPMALMH, B TOM YHCIIE HA IpeIMETax;

- 3anpelnaeTca cOOOUIATE APYTHM MOIb30BATENSAM IMYHBIH Naposib U PEFUCTPUPOBATE MX
B CHUCTEME T10JI CBOUM TapoJieM. '

14. JIuua, McnonL3yroiine NapoAHpoRaHKe, 00S3aHb!:

- YETKO 3HATh U CTPOTO BHEIIOTHATE TpeboBaHus HACTOAIEH HHCTPYKIIMH,

- CBOCBPEMERHO coob1aThL oTBeTCTBeHHOMY 3a Gesonacrocts [111H B UCILH 06 yrepe,
KOMIIPOMETAIMM, HCCAHKLIHOHMPOBAHHOM H3MEHEHMM INapoledl ¥ HEeCaHKIAOHMPOBAHHOM
W3MEHEHHH CPOKOB AeHCTBHA Naposei.

IV. IIpaBuaa pa6oTs: B ceTax o6mero goctyna u (Mam) MexRAyHAPOIAHOTO obMeHa

15. Pabota B cersx obmero JocTyna K (WIM) MEKIyHapooHoro oOMeHa
(ceru MnrtepHer W Apyrux) (manee - Cerp) Ha DJIEMEHTaX UCTIJln  momxma
POBOAMTHCA IIPH ClyxeOHOM HEOOXOAUMOCTH.

16. Ilpu paGore B CeTH 3anperiaercs:

- OCYIIECTBIATL paGOTY IPH OTK/IOUEHHBIX CPEACTBAX 3AIMMTHI (AHTHBUPYC H JpYyTHX);

- mepenapath no Cern 3ampmaemyio uHbopmauuio Oe3 HCNOB3OBAHHA CPENCTB
nudporaHus,

- 3ampelnacTcs ckaunBats u3 CeTH mporpaMmHoe obecnieyerue X Apyrue qainst;

- 3ampeinaeTcs IOCElIEHHe CaiTOB COMHMTENLHOH pEmyTauuy (MOPHO-CAHThl, CAaHThI
cofiepaniue HeneralbHo pacnpocrpansemoe 110 # apyrue);

- 3aTPEINAeTCA HELIEIEBOE HCIIONB30BAHYE MOAKTIOYeHus k CeTH.

17. Hacrosmas WHECTPYKIHS JOBOIMTCS 10 MONB30BATENeH MOA poCmHMChH MO dopme
COTJIACHO MPHJIOKEHHIO.
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YTBEPXKJEHA

PacnopaxeHueM AIMHHHCTPALUH
MYHHLHIIaIbHOro 06pasoBaHua
«MeNbHHKOBCKOE?

ot 08 ampens 12019 rona Nei0-p

HHCeTpyKuMaA M0 OPraHU3aNHE AHTHBHPYCHOH 3aIMATHI B
AJIMHHHCTPALMH MYHHIIHIAIBHOTO obpazoBanus «MeNbHHKOBCKOE»

I. O0mMe MOIOKEHUH

1. Hacrosmas UHCTpykiua onpeneniser TpebOBaHUS K OpPraHH3alKK 3aliuThl 00BEKTOB
BRIMMCIHTENbHOM TexHukd (Zanee - OBT) aBTOMAaTH3MpOBaHHOW CHCTEMBI (Janee - AC)
AIMMHHCTPAIME MYyHHUHNATEHOTO 06pazoBanus «MenbHUKOBCKOSY (naee — AMHHHUCTpALIHA)
OT pa3pyLIAlOEro BO3AeHCTRBHA KOMMBIOTEPHBIX BHPYCOB M YCTAHABOMBAET OTBETCTBEHHOCTH
pykoBojuTenell ¥ paGoTHUKOB B AJIMHHMCTPAlM¥ , SKCHAYATHPYIOIMX M COTPOBOXKAAIOMIMX
AC AIMHHEMCTpAIHH , 34 HX BEIIOJHEHUE.

2. K ucmons3oBaHMIO B AJMUHHCTPalldH  JONYCKAIOTCH TOJNBKO JHLCH3HMOHHBIE H
cepTH(HIEPOBAHHBIC aHTHBHPYCHBIC CPEACTBA.

3. VeranoBka W HacTpoiika MapaMerpoB CPEACTB AHTHBHPYCHOTO KOHTpOI Ha
KOMIILIOTEpAX, CepREpax JOKaibHOM BhMHCHMTENbHOH ceTn (anee - JIBC) ocymecTsnsercs
OTBETCTBEHHBIM II0 0becreueHHIO MH(popMaIMOHHOH Ge3onacHoCTH B AIMAHHCTPALHH,

4. IleHTpanu30BaHHOE YMPABIECHHE M MOHMTOPUHT CPEACTB aHTHBHPYCHOTO KOHTPOJIA
OBT ocylecTBisieTcs OTBETCTBEHHBIM 1O obecredeHno HH$OPMAaLHOHHOM fe3onacHocTH B

AJIMHHHCTpAIUH.
I1. TIpumesenne cpeACTB AHTHBHPYCHOT'0 KOHTPOJIA

5. B nauane paboTH MpH 3arpy3Ke KOMIIBIOTEpa B 00f3aTe/BHOM MOpAIKE
JOJKHa OBITH 3amylileHa aHTHBMPYCHAsA NMporpamMma. ‘

6. OOnopnenHe AHTUBHMPYCHBIX CpeEJICTB JOHKHO MIPOUCXOAUTh B
aBTOMATHUECKOM pexuMe npu 3arpyske OBT. Jlomyckaercs pabora aHTHBMpYca ¢
0GHOB/IEHUSAMH He cTapie 72 Jacos.

7. AHTHBHDYCHBI KOHTpONb BCeX muckoB M dainos OBT jmomken mnpoBoauThes
eKeHeeNbHO B ABTOMATHYECKOM PEXHME.

8. BHeouepemHoil aHTMBHPYCHbIH KOHTPONb BCEX JOHCKOB H  daiinon OBT
JOKEH BHITONHATHCH!

~ HEIIOCPEACTBEHHO IIOC/IE YCTAHOBKH (M3MCHEHHS) NPOrPaMMHOTO OOECHEUeHMs Ha
OBT;

- [Ip¥ BO3HMKHOBEHHH IMOJO3PEHMA HA HANXHYHME KOMIIBIOTEPHOTO BUpYca (neTunuyHas
paboTa mporpamMM, MNOABIEHHE TpaQHYECKHX M 3BYKOBBIX spdexToB, HCKaxeHMi IaHHBIX,
nponananye $aiinos, yacToe NOABNECHHE COOOUIECHNH O CHCTEMHBIX oluOKax U T.IL.).

9. ExexpapTalibHO ANA KaXJIOTO KOMIBIOTEpAa (B TOM HHMC/E IUIA CEPBEPOB JIBC)
RODKEH  TNPOBOAMTBCS  AHTHBHPYCHBI ~ KOHTpOAB  BCEX  OHCKOB  H daiinos
ABTOMATH3MPOBAHHKIX pabouux MecT (nance - APM).

10. O6s3aTenbHOMY AHTMBHPYCHOMY KOHTDOTIO IOANEXHT mobas HHboOpMaLms
(TexcToBble (aiinbl mobbix GopMarToB, daiibl JaHHBIX, HCHOIHACMEIC daiiner), moyvaemas u
nepenaBaeMad IO TeNEKOMMYHMKALMOHHBIM KaHamaM, a TaKKe HHPOpMaus HA CHEMHBIX
HOCHTENAX (MAarHMTHBIX nMckax, neHtax, CD-ROM u 1.1.). PasapxuByMpopanue U KOHTpOJIb
Bxomsmei uHQOPMAIMM HeoGXOIMMO NPOBOIHMTE HEMNOCPEACTBEHHO IHOCTE e MpuiMa Ha
BRUIEICHHOM ABTOHOMHOM KOMIIBIOTEPE HUIH, [IPH YCIHOBHM HA4aNbHOH 3arpy3KH ONepalliOHHOH
CHCTEMB! B ONEPaTHBHYIO NaMSTh KOMIIBIOTEpAa € 3aBEIOMO "uMCTOH" (HE 3apaxEHHOMH
BHPYCAMH) U 3aIMIIEHHOR OT 3aMUCH CHCTEMHOH AMCKETHL, - Ha m060M IPYroM KOMITBIOTEDE.



Bo3MOXHO IpUMEHEHHE APYroro criocofa aHTHBHPYCHOTO KOHTpPOJA BXOoAAule#dl MHpOpMALUH,
00eCIEeYHBAIONIET0 AHAIOTHYHAINH YpOBeHb 3QdeKTHBHOCTH KoHTpoad. KOHTpONb MCXOIALIECH
UH(OpMALHH HEODXOJHMO IPOBOAHTE HETIOCPEICTBEHHO NEPE/ APXMBMPOBAHMEM H OTIIPABKOH
(3anHCHI0 HA ChEMHBI HOCHUTEND). '

11. daiinpl, MOMEIIAEMbIe B NEKTPOHHBIH apXMB, NOJDKHBI B 00A3aTENBHOM HOPAIKE
IpOXOOUTh AHTHBHPYCHBIH KOHTpoab. [lepuoaudeckue IPOBEPKM 3JEKTPOHHBIX apXHBOB
JIOJDKHBI IPOBOAMTRCA HE pexe OJIHOrO pasa B [oroja nonb3osareneM APM.

12. VYcraHopka  (M3MEHEHHE) CHCTEMHOIO M IIPHKIAOHOIO  MPOrpamMMHOTO
obecreyeHHs OCYIIECTRBIACTCS CUCTEMHEBIM anMuHucTparopom JIBC.

13. YcranasauBaemoe (d3MEHAeMOe) [pOrpaMMHOe oOecnieyeHHe RO/DKHO OBITh
TIPEIBAPHTENLHO  MPOBEPEHO  OTBETCTBEHHBLIM M0 OOecTevYeHHI0  MHGOPMAlMOHHOH
fe30MacHOCTH B AJMHMEMCTpauuHu paifona. HemocpeacTBeHHO mocie YCTAHOBKH (M3MCHEHHA)
nporpaMMHoro obecnedenus xommnblotepa JIBC, momkHa OBITE BRITOIHEHA AHTHBHPYCHasd
IpOBEpKa:

- Ha 3amMIIaeMeIXx cepBepax W APM - oTBeTcTBeHHRIM 3a ofecmeueHue
#HpopMaLKOHHOH 0€30MacHOCTH;

- Ha apyrux cepsepax 1 APM AC AjnMuHuCTpalMH paiioHa, He TPeOyHoIMX 3auluThl,
JIHIOM, YCTAHOBHBIUHM (M3MEHHBIIMM) NporpaMMHoe obecrieueHHe, B HPHCYTCTBHH H NOX
KOHTPOJIEM  OTBETCTBEHHOro Ino ofecrnedenuio uHGOpMmanuMoHHOH  OesonacHOCTH B
AXMHUHHCTpaLUH paiioHa.

IIL. [Ipumenenme cpeacTE AHTUBUPYCHOTO KOHTPOJIA IIPH BO3HMKHOBECHHH
KOMNLIOTEPHOI0 BHPYCa :

14, Tlpu BO3HHKHOBEHHMM HONO3PEHHS HAa HAJMYME KOMIIBIOTCPHOTO BHpYCa
(HeTunHM4Has paboTa HporpamMM, IOfBIEHHE TIpaduyeckMXx M 3BYKOBEIX 3(¢eKTOB,
HCKaXEHMH  JaHHbIX, nponajaude (aiioB, dYacToe nNosBIeRMe  CooDIIEHHH O
CHCTEMHBIX OmMOKax W T.1.) paboTHHK AIMHHHCTPAUHH CaMOCTOSTENbHO HIIH BMECTE C
OTBETCTBEHHBIM, 3a oOecneyeHue uWHPOpPMAUMOHHOA O€30MaCHOCTH JAOJDKEH IPOBECTH
BHEOYEPENHON AHTHUBHPYCHBIA KOHTpoab csoeit pabGouel cranumm. Ilpu seoGxoaumocTi
NPUBIEKAIOTCA OTBETCTBEHHblE 10 0OecnedeHHI0 MHQOpMalMOHHOH O€30NacHOCTH B
AJIMMHHCTPAIHH Jsd onpeneneHuss  #MHM dakTa  HaIMYMA  MIH OTCYTCTBHS
KOMIIBIOTEPHOTO BHpYCa.

15. B cnyvae oOHapyXeHHs IpH IPOBEJCHHH AHTUBHPYCHOH IPOBEPKHM 3apa)KE€HHBIX
KOMIIBIOTEPHBIMU BUpycaMy aiinos paboTHHKH AAMHHHCTPALHK O00A3aHbI:

- IPHOCTAHOBUTEL paboTy;

- HEMEJICHHO MOCTaBHTH B U3BECTHOCTb O (pakTe OOHapyKeHHA 3apakEéHHBIX BHPYCOM
halinoB pyKoBOJUTENS CTPYKTYPHOTC NOApA3ACNCHUS AIMHMHHMCTPALMU M OTBETCTBEHHOTO 3a
oBecnieyenve HaGOpPMANMONHOM 6e30MAaCHOCTH, BIaleNblla 3apaxEHHBIX (aiiioB, a TaKKe
CMEXHBIE CTPYKTYPHBIE TOApAa3eIeHHI A IMUHUCTPAIIMH, HCIIOIB3YIOIIHE 5TH (alinsl B pabote;

- COBMECTHO C BJIaJeNblleM 3apaXEHHBIX BHPYCcOM (aiiyioB MPOBECTH aHAJH3
HeOOXOIUMOCTH JaNbHEAIIEro HX MCIIOIb30BaHHS;

- MIPOBECTH JIEYEHHE WM YHHYTOXKeHHe 3apakEHHBIX (aiinoB (IpH HeOOXOMUMOCTH UL
BHINOJIHEHHMS TpeOOBaHMH MAHHOrO [YHKTa MPHBIEYbL OTBETCTBEHHOIO INO O0ECHEYEHUIO
HHpOpMAITMOHHOH 6€30IMacHOCTH B AIMHHHCTPAIIMHK);

- B cyyae OOHapyXCHHS HOBOIO BHpYca, HE MOIAMINETOCH NCUECHHIO IPUMEHACMBIMH
aHTUBMPYCHBIMH CpeICTBaMH, HalpaBHTh 3apakEHHBIR BHpycoM (ain na ruOKOM MarHUTHOM
IHCKE OTBETCTBEHHOMY 10 obecrieyeHuio HHHOPMALHOHHOH 0€30M1acHOCTH B AIMUHHCTpAIIHH
s JadbHeHINed mnepefadd €ro B OpraHM3alvio, € KOTOPOH 3aKIIO4YE€H JOroBop Ha
AHTHBHPYCHYIO NIOIAEPKKY;

- mo ¢axTy oOHapyxeHHs 3apaXEHHBIX BHpycoM ¢ainoB HEoOXOIHMMO YyKasaThk
HpeanoiaraeMelii  MCTOUHMK (OTMpaBHTENA, BragelblUa M T.JL) 3apaxéHHoro ¢akna, T
sapaxéanoro ¢aitna, xapaktep cogepkamlefica B daiine uHbOpMauMH, THIO BHpyca H
BBUIOJIHEHHBIE AHTHBUPYCHBIE MEPOTIPHATHS. '



IV. OTBeTCTBEHHOCTD

17. OTBETCTBEHHOCTH 3a OPI'aHH3AIMIO AHTHBHPYCHOTO KOHTPOJIA B
AIMHHHCTpallMH, B  COOTBETCTBMH ¢  TpeboBaHuaMM  Hacrosmedl  Mucrpyxumwu,
BO3NAraeTcd Ha OTBETCTBEHHOTO N0 ofecmedyeHHI0 HHGOPMANHOHHOMH 0e30MacHOCTH B
ANMUHUCTPAIIUH.

18. OTBeTCTBEHHOCTh 2a INPOBEJICHHE MEPONPHUATHH AHTHBHPYCHOTO KOHTpONS u
cobmonenne TpeboBaHMi HacToswed MHCTpYKUMH Bo3naraeTcs Ha OTBETCTBEHHOIO 3a
obecrieyenre HMHGOPMANMOHHOM 0€30MacHOCTM W BceX pPabOTHHKOB,  ABIAIOLIMXCS
nons3oparenaiMi AC AIMUHHCTpPALIHH.

17. Tlepuoanyeckuif KOHTPONMb 3a COCTOSHUEM AHTHBUpPYCHOM 3amutel B AC
AIMHHUCTpallAM, a TaikkKe 3a CcobMoJeHHeM YCTAaHOBIEHHOrO MNOPSAKa AHTHBHPYCHOIO
KOHTpOJs H  BHINOJHeHHMeM  TpeGoBanuii  HacTosmed  MHCTpyKUHM  paGOTHHKAMH
AJMUHHCTpalMKM OCYIIECTBISAETCA OTBETCTBEHHBIM 10 o0ecneveHH0 HHGOPMAITHOHHON
6e30nacHOCTH B AIMHHUCTPAITHH.

C PACIIOPIKEHHEM O3HAKOMIICHBI!

« Oy il 201 Zr. ,nyc;/f /T A.Iyknun/
« B » (%4 201 r. 4y _ /JLA.Cepreea/




