AIMHHHCTpALHSA «¥amypr Ieraacy
MYHHLIHNAJIbHOTO of0pa3zoBaHus MYHHIIHIA] KblIALITITIH
«MeJbHHKOBCKOE) AnNMHEHHCTPaLIHE3
INOCTAHOBJIEHHUE
ot 08 anpens 2019 roxna Ne 21

06 yreepkaenns Ionoxennn o6 06paboTke mepcoHaNbHbIX JAHHBIX MYHANHIIAILHBIX
CAYKAIMHUX H paboTHMKOB AJMHHNCTPALHYE MYHHINNAILHOIO 00pazoBanus
«MenbLHHKOBCKOE»

B cooteetcTBru ¢ Tpynoebemm koaexcoMm Poccuiickoil Qenepamin, ®enepanbHeM 3aK0OHOM
ot 02.03.2007 Ne 25-03 «O mynuuunanbHoi cayxbe B Poccuiickoit ®enepaunuy», GenepanbHbiv
3akoHoM or 27.07.2006 Ne 152-®03 «O nepcoHANBHEIX AAHHEIX», PYKOBOACTBYACH YCTABOM
MYHHIUIANBHOTO  OOpa3zoBaHus  «MeNbHUKOBCKOE» AAMMHMCTPALHUS  MYHHIHIAJILHOTO
obpaszopanus «Mernuuekockoe» IOCTAHOBJISIET:

1. Vteepauts I[lonoxenune o6 obpaborke nepCOHAIBHBIX JAHHBIX MYHHIIHIIAIBHBIX
CIlyXaluX ¥ pabOTHHUKOB A/MHHHUCTPAaLHH MYHHIMIAILHOrC o0pa3zoBaHHf «MeETbHHKOBCKOEN
(npunaraercs).

2. Ilpu3HaTh YTPATUBLIKMM CHITY:
- IOCTAHOBJIEHHE AJIMMHHCTPalMH MYHHLMNAILHOTO 00pa3zoBaHud «MeXsHHKOBCKOE»
or 18 mas 2009 roga Ne 19 «O06 yreepxnennu IMonoxenns 06 06paCoTke NMepCOHATBHBIX JAHHBIX

MYHHIHUITATGHBIX CIIYXKAUMX 1 HHBIX pabOTHHKOB AJMHHHCTpPALMH MYHULMIAIGHOro 00pa3oBanus
«MensHHKOBCKOE»;

3. KoHTpons 3a HCIIOTHEHHEM MOCTAHOBIICHUA OCTABIAIO 3a COGOI.

I'maBa MyHUIIMIIATBHOTO

obpazopanus «MenbsHHKOB [ W.1lyxnuu




YTBEPAIEHO

NOCTAHOBJIEHUEM AIMUHHUCTPALKH
MYHHUHMNAJILHOTO 00pa3oBaHus
«MenEHEKOBCKOE?

or 08 anpens 2019 rosa Ne 21

HOJOKEHHNE
00 00paboTKe NEPCOHATLHBIX NAHHBIX MYHHIMIAILHBIX CTyKaIHX H PadOTHHKOB
AJIMHUHHCTPALNH MYHHIHOAJIBHOTO 00pa3osanns «VMeJIbLHAKOBCKOE)

Hacrosmee [lonokeHne ycTaHABIMBAET NOPAXOK TONYYEHUS, XpaHEHH], KOMOMHHPOBaHHS,
nepeiayd H MHOIrO HCHOIB30BaHHA (Janee - oOpaboTka) AOKYMEHTOB, COIEpXallUX CBEACHHS,
OTHECEHHBIE K IIEPCOHANBHBIM  JAHHBIM  MYHHUMIOAIBHBIX  CHYXallHX W pabOTHHKOB
AIMHMHHCTPALHH MYHHIHNANLHOro obpazoBaHus « MenbHHKOBCKOE» (flanee - pabOTHHKM ).

L. CocTae NEPCOHAJIBHBIX JAHHLIX paﬁo'rumca

1.1. K mokymeHTam, coaepxamMM HHGOPMALMIO NEPCOHANBHOTO XapaKTepa, OTHOCATCS
CIEAYIONHE JOKYMEHTBI H UX KOMILJIEKCHI:

1) OOKyMeHTHI, YIOCTOBEpsIOIME NTHYHOCTH paboTHMKA WM COJEpXKAllHE CBEICHHA O
paboTHHKe:

- nacnopr rpaxaaHuHa Poccuiickoit Penepaunn (BpeMEHHOE YIOCTOBEDEHHE ITHYHOCTH
rpaxnanvna Poccritickoii ®eaepauun, BblaaBaeMoe Ha nepHoa OQOpPMIIEHNS Macnopra B [OpAIKE,
YTBEPKIAEMOM YNIOIIHOMOYEHHBIM (eepalbHbIM OPraHoM HCIIOIHHTENBHOH BlAcTH);

- BOCHHBIH OHleT; '

- CTPax0BO€E CBHIETEILCTBO 00A34TENBHOIO IEHCHOHHOIO CTPAXOBaHuA;

- IOKyMeHTBl 00 oOpa3oBaHuM (arrecrarbl, JUILIOMBI, CBUJIETENLCTBA, CEPTH(UKATEHI),
NPUCBOSHHUM YYEHOH CTENIECHH, YYEHOTO 3BaHus;

~ TPYJIOBas KHHXKa,

- MEWLHHCKHE CIPAaBKH H 3aKTIOYCHHS;

- cBU/IETENBLCTRO © MpHcBoeHuH MHH;

- CBHIETEILCTBO O perucTpanuu Opaka, 0 pacTopkeHHM Opaka, O IepeMeHe HMEHH, O
POKICHHUH;

- CTpaxoBOH MEIUIMHCKHH Mosuc 00643aTeIbHOro MeAHLUHHCKOIr0 CTPAXOBAHUS [PaX/IAH;

2) y4eTHBIE NOKYMEHTbl N0 [HYHOMY COCTaBY: JIMYHAs# Kaprodyka (aHkera, GopMber Ne
T2(MC)), mnunoe nmesno paboTHMKA; BCHOMOTraTe/bHbBIE PErMCTPALMOHHO-YHETHERIE (POPMBI (KHHIH,
XYPHAIBI, KAPTOTEKH, 0a3bl NaHHBIX ), COAEPKALIME CBE/IEHHS HEPCOHATIBHOTIO XapakTepa (3KypHAIbI
(KHMTH) perHcTpallid pacuopspkeHHil ([IPHKa3oB) MO JUYHOMY COCTaBy, JKYPHAlbl (KHHIH)
PErHCTpalMd [PHKAa30B [O OCHOBHOM JesiTENBHOCTH, JKYPHalIbl (KHHTH) pEruCcTpalldi
pacnopsiKeHHMA (IIpHKa30B) OTIycKa, KHHIa ydeTa ABHXKCHHS TPYJOBBIX KHIKEK M BKIAJIBINEN K
HHM, )KyYpHall BbLOauH CIIPaBOK ¢ MecTa paboTsl);

3) TpymoBble [JOroBOpHl (KOHTPAKThI), CcOrJIAllEHHS 00 HM3MEHEHHH ONpeAeNeHHbIX
CTOPOHAMH  YCJIOBMH  TPYZAOBBIX [JOrOBODOB (KOHTPAakTOB), IHOTOBOPHl © MarepHaIbHOH
OTBETCTBEHHOCTH, O0S3aTeNbCTBA IpakAaH Ilepel TocydapcTBOM Io cobmiofeHuio TpeboBaHMiR
3aKoHOAaTeNbCTBa Poceuiickoi Peepaitny 0 rocy1apcTBEHHOM TallHe;

4) pacnopsIHTeIbHbIE JOKYMEHTHI 110 JINYHOMY COCTABY (IIOUIMHHUKY U KOIIHH):

- MYHHIHIAIBHBIE [IPABOBLIE aKTh! O NOCTYNIEHHM HA MyHULIUNAIbHYIO cyx0y (mpaeme Ha
paboTy), NpPOXOKAEHHH MYHUUUNAIbHOH cnyxObl, I[epeBoje, YBOJbHEHHH (HpexpalleHuH
TPYAOBOIO JOTOBOpPa, pPacTOPKEHHUH KOHTpaKTa),

- JOKYMEHTbI O [POXOXJIEHHH KOHKYpPca HAa 3AMENICHHWE BAaKAHTHOH  IOKHOCTH
MYHHUHNATBHOR cNyKObI;



- MyHHINITAIbHBIE [IPABOBEIE AKTHI O TPEAOCTABIEHHH OTIYCKA, OOIIPEHUH, IPHMCHEHHH
AUCIMITAHAPHEIX B3BICKAHHH, HAIPABIECHHH B CIyXeOHBlE KOMaHMPORKH, IIpeJOCTARICHHY HHEl
OT/BIXA 33 paHee oTpaboTaHHOE BpeMms;

- IOKYMEHTB] O BK/IIOUEHHN PaOOTHUKA B Pe3epB YIPaBICHYECKHX KAAPOR, 06 HCKITHOYCHHM
ero M3 pe3epra yNnpaBleHYeCKUX KaapoR;

- MYHHIMNATbHEIE IPABOBbIE aKThI 00 OTCTpaHEHHH pabOTHHKA OT 3aMeLIaeMOil IOIKHOCTH,

- MYBHUMOANBHBEIE [IPABOBLIE AKThl, CBA3AHHBIE C O(QOPMIECHHEM [OMYCKa K CBEACHUSM,
COCTaBJIAIOUIAM TOCYAAPCTBEHHYIO UITH MHYIO OXPAHAEMYIO 3aKOHOM TaliHy;

5) IOKyMeHTEl 00 OIGHKE MNENOBBIX M MPOQECCHOHANLHBIX KadecTR MYHHIMNANEHOTO
cyxauiero (paboTHHKA) MPH NOCTYIIIEHHM Ha MYHHLHMIANLHYIO CIyX0y (pHeMe Ha pabory) u B
tiponiecce paGoTeI (TECTHI, AHKETHI, PE3IOME, OT3LIBEI U T.1.);

6) MOKYMCHTEI, OTpaXarollMe AeATeIbHOCTh ATTECTAIMOHHBIX H KOHKYPCHBIX KOMHCCHI,
KBANTH(HKAIMOHHBIX KOMHCCHH, KOMHCCHH [O HCYHCICHMIO CTa)Ka MYHMLMIATHHO#M cinyxObt,
KOMHCCHH 110 COOMOACHUIO TpeboBaHuit K ClyxeGHOMY NOBCIEHHIO MYHUIHTATBHBIX CITYXKALIHX
AIMUHECTpallM¥ MYHHLMIIANEHOTO 00pazoBaHua «MenbHHKOBCKOE» (nasee - AIIMUHHCTpAUHA) H
YPETYTUPOBAHUIO KOH(IHKTA HHTEPECOB, B OTHOIMIEHHH MYHHLHMIATLHLIX CTYXKaImuX (IPOTOKOMIE]
3aCeJaHuM, aTTeCTAIHOHHBIC IUCTHI, 3K3aMEHALMOHHAIE IMCThI, PEIUCHHS, CTIPABKH, MPe/ICTABICHHS,
3AKITHOYEHHS U Jp.);

7) MOKYMEHTBI, OTpaXalOLe DE3YNbTATH PACCMOTPEHHS BONPOCA O [IPUBNEYEHHMH
paboTHHKA K JHCLAITMHAPHOH OTBETCTBEHHOCTH (JOKNAHbE H OOBLACHHTE/IbHbIE 3AIACKU, AKTHI,
CHIPABKH, IPOTOKOJIBL H JIP.);

8) KONMM OTHETOB, MHBIX JOKYMEHTOB, HANpPABIAEMBIX B [OCYIapCTECHHBIE opraHsl
CTATHCTHKH, HAJIOTOBBIE MICIIEKIMH H IPYTHE OpTaHM3alHH;

9) moKkyMeHTBI 6yXranTepckoro ydera, COEpKallHe HHPOPMAIMIO O pacyerax ¢
HEPCOHANIOM (THMLEBBIE CYETA, PACHETHO-ITATEKHEIE BEIOMOCTH, [IATEXKHBIE BENOMOCTH H T.1.);

10) cBemenns o moxonax, pacxojax, 06 HMyHlecTBE M 063aTeNbCTRAX HMYIIECTBEHHOTO
XapakTepa, a TaKKe CBEIECHHS © J[A0XoIaX, pacxoljax, o0 MMyIIecTBe M 00s3aTeNnLCTBAX
HMYIIECTBEHHOIO XapaKTepa CYNpYTH (CYNpyra) U HECOBEPIICHHOJIETHUX AeTel, IPeoCcTaBIIeMble
TPOKA2HMHOM, MPETEHIYIOUWMM Ha 3aMelleHHE JOMKHOCTH MYHHLUMNATBHOH CIyXOBl |
MYHHLIUIIATBHBIM CITYXALNIM;

11) cemenma o6 ampecax caliToB ® (MIM) CTPaHMII CaliTOB B HHOOPMAITMOHHO-
TCICKOMMYHHKAUMOKHOH ceTH "HTEpHET", Ha KOTOPBIX MYHULMNATGHBIM  CHYXALIMM,
FpaXIaHUHOM, IIPETCHAYIONIMM Ha 3aMellleHue JOJDKHOCTH MYHHIHIIANBRON CITyKObl, pa3MelaTych
obmenocTynHas HHGOPMALHL, 4 TAKKE JAHHEBIC, TO3BONSIOLUIHME €0 HACHTUGUIIHPOBATD;

12) noknan o pesyneTaTax NPOBEPKH JOCTOBEPHOCTH W TONHOTH  CBEXCHHI,
pEACTaBACHHLIX TPAXIAHHHOM NPH NOCTYIJIEHHH Ha8 MYHHIMITAIBHYIO CITYK0Y U MpeacTaBIeHHBIX
MYHHLUUIANEHBIM CITYKalluM;

13) mTaTHOE pacnucanne AIMUHHCTPAIIHH.

1.2, Ecnu nepconanbhele NaHHBIE pabOTHHMKA CONEPXATCA B WHBIX JOKYMCHTAX, HAa HHX
pacmpocTpaHsaeTcs geHcTBHe HacTogmero [Tonoxenns.

2. Obm3aHHOCTH NPEICTABHTE/IA HAHUMATe A (paboToaaTes)

2.1. B cooTBeTcTBHM C 3aKOHOJATENLCTROM H B LENIX 06eCneueH s mpaB U cBoGO] YenoBeKa
¥ IpaXXIaHuHa, NpeCTaBuTENs HaHuMaTens (paboTonartess) Npu 06paboTKe MEPCOHANBHBIX AAHHBIX
paborruka oba3aH:

1) ocymecTBIATE 00paGOTKY MEPCOHANBHLIX JAHHBIX PabOTHHKA MCKTIOYUTENLHO B IENAX
obecrieyeHHs COOMIONEHMA 3aKOHOE M MHBIX HOPMATHMBHBIX [IPABOBBIX aKTOB, CONEHCTRHS
pabOTHUKY B TpyHOYCTpOMCTBe, OGYYECHHH M TpPOJABIXEHHH IO paboTe, oBecreueHHs THUHOMH
Ge3omacHOCTH pabOTHUKOB, KOHTPONS KONMYECTBA M  KAUECTBA BBLINOIHAEMON paboThl W
00ecrieYeHNs COXPAHHOCTH MMYIIECTRA,

2)mpu onpenenenuu obbvema M comepKaHusA, OOPACATHLIBAEMEIX MEPCOHANBHBIX JAHHBIX
paboTHHKa pykoBoacTsoBaThed Koucturyuuei Poccuifckoit ®enepaumu, TpynoBeiM xomekcom
Poccuitckoit Deaepaunu, PesiepanbibM 3aKkoHOM oT 27.07.2006 Ne 152-03 «O [IEPCOHANBHEIX
JAHHBIX» § MHBIMH (elepanbHBIMM 3aKOHAMH;,



3) nony4aTe BCe MEPCOHAIBHBIE NaHHbIe pabOTHHKA y HETO CaMoro (BO3MOXKHO IOJIyYEHHE
MEPCOHATBHBIX NAHHBIX Y TPEThEH CTOPOHBI B CNy4adX H MOPSAAKE, YCTAHOBIEHHBIX TpyIOBBIM
konekcoM Poccuiickoit  Denepauny, HHBIMH @ QelepaNbHbBIMH  3aKOHAMH H  HACTOALIMM
Ionoxenuem),

4) obecnmeuHuTh 3a CYET CPEICTB NpEeACTaBUTEN HAaHuMatens (paboTonmarens) B MOPAIKE,
ycranosnenHoM TpynoBsmM kogexcom Poccuiickoit ®enmepaunn, DenepaibHeIM 3aKOHOM OT
27.07.2006 Ne 152-03 «O nepcoHanbHBIX AaHHBIX» M UHBIMH (eNepATLHEIMH 3aKOHAMH, 3aLIMTY
IEPCOHANIBHEIX [AHHBIX PpabOTHMKA OT HENpPaBOMEPHOTO MM CHAYYaifHOrO AOCTYNa K HUM,
YHHYTOXCHHSA, H3MEHEHMs, ONOKHPOBaHHA, KONHPOBAHHA, pACOPOCTPAHCHHS MEePCOHANBHLIX
JaHHBIX, & TAKKe OT HHEIX HElIPaBOMEPHBIX ICHCTRHIA;

5) coBMECTHO ¢ pabOTHHKaMM M MX NPEICTABHTEIAMH BBIpabaTHIBATH MEPHI 3AILUTHI
NEPCOHANBHBIX JAaHHBIX pab0OTHHKOB.

2.2. B cOOTBETCTBHH C 3aKOHOJATEILCTBOM B Lelistx obecrieyeHus 1pas 1 CBOOOJ YeIOBeKa U
TpaXk/IaHUHA NpeACTaBUTEIb HaHMMaTens (paboTogarens) npu oOpaboTke MEpPCOHANBHBIX AAHHBIX
paboTHMKA He BIpaBe:

1) nonyyars u 0GpaGaTBIBATh MEPCOHANBHLIE JaHHbIE PAabOTHHKA O €ro MOTHTHYCCKHX,
PEUIHO3HALIX ¥ MHBIX YOSKAEHHAX M YacTHOH XH3HH (B CTydasx, HEMOCPEACTBEHHO CBA3aHHLIX C
BONPOCAMH TPYZOBLIX OTHOIUEHHH, B COOTBETCTBHH cO cTaThbell 24 Koncturyuuu Poccuiickoit
Qesnepauvu, npeicTaBHTeIb HaHMMartens (paboTogarentb) BIpaBe MMoAyyaTb M oOpaGarbisaTh
JOaHHBIE O YACTHOH XKH3HH paboTHHKA TOABKO € €ro MUCHMECHHOTIO COTNIACUA);

2) monyyare u o00palaTbiBaTh NEPCOHAILHBIE JAAaHHBIE pPabOTHHKZ O €ro WISHCTBE B
00IIECTBEHHBIX OOBEMHEHUAX WIH €ro NpodCOolO3HOM AEATENBHOCTH, 33 UCKIIIOUCHHEM CIIy4aes,
npeaycMoTpeHHBIX TpynoseiM konekcoM Poccuiickoit Penepanuu HIM HHBEIMH (elepalbHEIMH
3aKOHAMH; .

3) OpH DpHHATHH pelleHMH, 3aTParHBAOIHX HHTEPEChl MYHHIHIAABHOIO CIY)KAILEro
(paboTHHKA), OCHOBBIBATHCA Ha NCPCOHATBHBIX JAHHBIX pPabOTHUKA, NOJYYEHHBIX HCKIIOYHTENBHO
B pe3yJIhTaTe X aBTOMAaTH3MPOBaHHOH 00pabOTKH HIIH 3JIEKTPOHHOIO ITOTyYeHHs.

2.3. B coorBercTBMM ¢ 3aKOHONATEJILCTBOM IIpH IHepedade NEepCOHAIBHBIX JaHHBIX
paboTHHKA MpeACTaBUTENb HaHEMAaTeNs (paboTonarens) 00s3aH:

1) He cooblars nepcoHanbHBIE OaHHble paboTHHKa TpeThelt cTOpoHe 03 MHUCHMEHHOTO
coryacds pabOTHHKA, 32 HCKIIIOYCHHEM CIIy4YaeB, KOTa 3TO HeoOXOMHMO B LIESX NpeayIpexIecHus
YIpo3bl JKH3HH H 3J0pOBLI0 pabOTHHUKA, a TaKXKe B JAPYTHX Clyvasx, IPeNyCMOTPeHHBIX TpyHOBEIM
xoaexcoM Poccriickoi Denepaimn iy HHEIME delepaibHBIMH 3aKOHAMH,

2) He coofluaTk NepcoHallbHbIE JlaHHBIC pabOTHUKA B KOMMEpHMEeCKMX Lensx Oe3 ero
ITHCBMEHHOT'O COTNACHS;

3) mpeAyNmpeauTh JIHIL, MOMYHAlOIMX NIEPCOHANbHBIE NaHHble pabOTHHKA, O TOM, YTO 3TH
JOaHHEIE MOTYT OBITE HCIOJIB30BAHE] JMIIb B LENIX, A8 KOTOPLIX OHH COOOIIEHEI, H TpeboBaTh OT
3THX 1ML NOATBEP>KACHHA TOTO, YTO 3TO NPABHIIO COOMOMEHO;

4) OCyIIECTBNATL Mepejady MNEepCOHANBHBIX  JaHHBIX  paloTHMKA B Npegenax
AIMHHHCTPALMH B COOTBETCTBHH C HacToAWMUM [10N0KeHHEM, ¢ KOTOPEIM pabOTHHK JOJKEH ObITh
O3HAKOMJICH 1O MOJIMUCE,

5) paspelnaTh JOCTYH K TIEPCOHANBHBIM JAHHBIM pabOTHMKA TOMBKO CHENHATBHO
YNONHOMOYEHHEIM JTHHAM, IIPH 3TOM YKazaHHBIE JIMLA AOKHLI HMETh IIPaBoO IOJY4YaTh TONBKO Te
HIEPCOHANLHBIE JaHHBIE paGOTHHKA, KOTOPbIE HEOOXOAUMEI I BBIIONHEHA KOHKPETHHIX QyHKIHAH,

6) He 3anpalIMBaTh HHGOPMAUMIO O COCTOAHHE 3A0POBEA PaCOTHHKA, 33 HCKITIOUEHHEM TeX
CBEICHHUH, KOTOPBIE OTHOCATCS K BOMNPOCY O BO3MOMKHOCTH BBITOJIHEHHS pPaOOTHHKOM TpYIOBOM
byukuy;

7) nmepenaBaTh NEpCOHATLHBIE NaHHbIE PabOTHHKA MIPEACTABUTENAM PabOTHHKOB B MOPAAKE,
ycraHoBneHHom Tpynoeemm kogexcom Poccuiickoft ®epepanmy wnn WHEIME (eRepalbHBIME
3aKOHAMHM, M OTPaHHYMBATL 3TY HHGOPMALMIO TONBKO TEMU NEPCOHATEHEIMH JaHHBIMH paboOTHHKA,
KOTOpPEIE HCOOXO0IUMBI M5 BRINOJHEHHS YKa3aHHBIMH TIPEACTAaBUTENAME UX (YHKIIHI.



3. IIpaBa 1 o0s3aHHOCTH pabOTHMKA

3.1. B COOTBETCTBUM C 3aKOHONATENLCTBOM B LENAX OGECTeYenUs 3alINThl MEPCOHATBHBIX
AaHHBIX, XPaHAIIHXCA Y NPEICTABUTEN HAHUMATeN (paboTomaTend), paboTHUK HMEET [PaBo HAa:

1) nonayio HEGOPMALHO 0 ero NEPCOHANLHBIX AAHHBIX H 00paboTKe ITHX JaHHBIX;

2) cBoOoanblit GecninaTHBIA JOCTYN K CBOMM MEPCOHANBHBIM JAHHBIM, BIITIOMAs npaBo Ha
nomyycHue xomui moOOH 3anucH, comepxamied MepcoHasbHBIE JAaHHBE pabOTHMKA, 34
HCKITHOUEHHEM CITy4YaeB, IPeRyCMOTPEHHBIX deNepaTbHBIM 3aKOHOM;

3) onpenenenue CBOMX NPEACTABHTENEH A7 3AIIMTHI CBOUX NEPCOHATBHBIX JAHHBIX;

4) noCTYm K OTHOCAIUMMCS K paBOTHHKY MEIMUMHCKHM JIAHHBIM C  IIOMOLIBIO
MEAMIMHCKOTO CHEHUalucTa [10 UX BuIbopy;

5) TpeboBanne 00 MCKIIOYEHHH UITH HCIPABICHUM HEBEPHBIX MM HEMOMHBIX IEPCOHANBHBIX
JaHHbIX, d@ TaKXKe IaHHbIX, ofpaboTaHHBIX ¢ HapymeHHeM TpeGoBaHuit TpygoBoro Kogekca
Poccuiickoli Menepanuu WK HHOTO dhelepanbHOro 3aKora. [Ipu oTkase NpeaCTaBHTEIN HAHAMATE S
(paboTonarens) HCKMIOUMTH MM HCIIPABHTD HEPCOHANLHBIE JAHHEE PAaBOTHHK UMEET IIPaBO 3aABHTH
B NHCHMEHHOH ¢opMe MNpencTaBUTENI0 HaHHMaTeNs (paboTONATENI0) O CBOEM HECOrJIACHH C
COOTBETCTBYIOIIAM 00OCHOBaHMEM Takoro Hecornacus. IlepcoHanbHEIE IaHHBIE OLEHOUYHOrO
XapakTepa pabOTHUK UMeeET MPaBo AOMOIHHTD 3ai4BICHHEM, BHIPAKAIOIIMM €I0 COGCTBEHHYIO TOUKY
3peHHS;

6) TpeboBanue 06 M3BENICHHM NpEACTABMTENEM HaHWMaTens (paGoToaTeneM) BcexX JIMIL,
KOTOpBIM paHee ObLIM cOOOUIEHB! HEBEPHBIC HIIM HETIOHBIC HEPCOHANLHEIE JaHHbIE paboTHHKA, 060
BCEX IPOM3BECHHBIX B HUX UCKIIOYEHHAX, HCIIPABIEHMAX MITH JOMOJIHEHHSAX;

7) obxanoanue B Cyn MOOLIX HETIPABOMEPHLIX JEHCTBHHA MK 6e31eHCTRIA IpeACTABUTENS
HaHuMMarens (paboToaarens) mpH o6paboTKe M 3alUUTE €0 MEPCOHANBHBIX JAHHBIX.

3.2, B uenax ofecneyenus TpeGoBaHMil 3aKOHOZATENLCTBA [IPU 0BpabOTKE MepPCOHATBHEIX
JaHHBIX paboTHUK 06s3aH:

1} mepenasaTh NpeACTaBMTEIO HAHUMAaTeNd (paboTOAATENIO) JOCTOREPHEIE EPCOHATBHBIE
ANaHHBIE M JOKYMEHTHI, coJepxamue HHPOPDMALMIO MEPCOHANBHOTO Xapakrepa, B ClOydYasX M
nopsake, ycTaHOBICHHBIX TpynosbiM kofexcom Poccuiickoit ®encparyn, MenepaababM 3aKOHOM
oT 27.07.2006 Ne 152-®3 «O mnepcoHaNBHBIX [JaHHBIX», HHLIMM (elepatbHBIMH 3aKOHAMH,
HacTosamuM ITonoxeHueM;

2) B cpok, He mpeBennAOWHA 10 paGounx mHeH, COOBMIATE MpECTABHTENI0 HAHMMATEJs
(paGoTonaTteitio) 06 H3MEHEHHH CBOMX IEPCOHANBHBIX JAHHBIX.

3.3. PaGoTHHK He NOJKEH OTKA3BIBATECA OT CBOMX NPAB HA COXPAHEHUE M 3aIATY TAHbI
MEPCOHATBHBIX JaHHEIX.

4. O6paboTka NepcoHATBLHBIX JAHHBIX paboTHHKA

2.1. Bce nepcoHansHple maHHBIE pabOTHHMKA clelyeT NONydYaTh y Hero camoro. Ecnum
MEPCOHANBHBIE JaHHBle pabOTHHKA BO3MOXHO TIONYYHTh TOJBKO Y TpeThell CTOPOHEL, TO
IpeACcTaBHTEb HaHuMaTens (paboromatens) obs3aH 3apaHee YBEJOMHMTE 06 3ToM paboTHHKA M
NONYy4YHTE OT HEro mMHCbMeHHOe cornacue. [lpenctaButens Hanumarens (paGoTomarens) JOJKeH
COOOWHTE PAGOTHHKY O LEMAX, IPCATIONATaeMbIX HCTOUHHKAX U CII0CO0aX MOMYHEHHA HEPCOHATBHBIX
IJaHHBIX, a TAKKE O XapakTepe MOMIeXalIMX NOJIyYCHHIO MEPCOHANBLHEIX NAHHBIX M IIOCICACTBHAX
OTKa3a paGOTHHKA JaTh MHCEMEHHOE COTJIacHe Ha MX IOIydYCHHE.

42, O6paboTka nepcoHATBHBIX JaHHBIX MPEACTABHTENEM HaHWMaTens (paboTomarenem)
OCYLIECTBIAETCH C COrTacHs paboTHUKa U B CliydadX, IPeAyCMOTPEHHBIX MyHKTOM 4.3 HacToSIero
[Monoxerus.

4.3.  O6paboTka mepcOHaNbHBIX JaHHBIXK NpE/CTABUTENEM HaHUMaTels (paboTomarenem)
JOIYCKaeTCsA B CIEAYIOUUX ClIydasx:

1) 06paboTka nepcoHanbHbIX TaHHBIX HEOOXOMMMA IS HCNOIHEHHS TPYAOBOTO AOrOBOPA
(KOHTpaxTa), CTOPOHOH KOTOPOTro ABNAETCH paGOTHHK;

2) obpaGoTKa mMmepCOHANBHBIX NAHHBIX HEOOXOQMMA [N OCYUIECTBIEHHS TPaBOCYIHS,
UCNOJIHEHHA CyAeOHOro axTa, axTa APYroro OpraHa MM AOIKHOCTHOTO JIHIA, HOJIEKAINMX
UCMOJIHEHUIO B COOTBETCTBHY C 3aKOHO/aTenbcTBOM Poccuiickoit Megepanuy 06 HCIOMTHUTENBHOM



[IPpOH3BOACTBE,

3) obpaGoTka MEPCOHANIBHBIX TAHHBIX HEOGXOIMMA /IS 3aLUMTL KHUIHH, 3I0pPOBBA WU HHBIX
*KU3HEHHO BKHBIX HHTEPECOB pabOTHHKA, €C/TH MOMYYEHHE €r0 COrNIACHA HEBO3MOKHO,

4) 06paboTka NEPCOHANBHBIX IAHHBIX OCYIIECTBISETCH B CTATHCTHYECKMX WJIH HHBIX
HCCIIC/IOBATENBCKUX LENAX IIPH YCNOBYE 0053aTENEHOTO 00e3IHYHBAHUS IEPCOHANHBIX JAHHEIX;

5)  ocywectsisercs o6paboTka NEPCOHANBHBIX JAHHBEIX, MOJUIEKALINX ONYGHMKOBAHHIO
MM 00S3aTENILHOMY PACKPHITHIO B COOTBETCTBHHU C (eIepabHbIM 3aKOHOM;

6) B MHBIX CITy4asX, YCTAHOBJICHHBIX (peNepaTbHbIM 3aKOHOM.

4.4. Ilucrmennoe cornacue paGoTHHKa Ha 06pabOTKY CBOMX NMEPCOHATLHBIX JAHHBIX JOKHO
BKIIIO4ATh B ceb4:

1) damunuio, uMs, OTHECTBO, ajpec paGoTHHKA (CYOHEKTA NEPCOHANBHBIX JAHHBIX ), CEPHIO U
HOMEp nacnopra paboTHUKA, CBENCHHA O JATe €r0 BbUIAYH H BLIIABLUEM €0 OpTaHe;

2) HanMeHOBaHKE WM (QAaMUIMIO, HMSl, OTYECTBO M aNpec OIMepaTopa, MOJYHAIOLIEro
Corjiacue CyObeKTa NEPCOHAIBHBIX AaHHbIX;

3) uenb 0OpaboTKH NEPCOHATBHEIX JAHHBIX;

4) nepeyeHb MEPCOHANbHBIX NAHHBLIX, Ha 06PaGOTKY KOTOpIX HAETCS COTNAacHe cyOBeKTa
IEPCOHANIBHBIX JaHHBIX;

5) nepedyeHb IeHCTBUH C NEPCOHANBHBIMHM [@HHBIMH, HA COBEpILIEHHE KOTOPhIX IaeTCs
cornacue, ofuIee ONMCAHME HCIOIB3YEMBIX ONEPATOPOM CHOCoGoB 06paGoOTKH MEepPCOHANBHBIX
JAHHBIX; :

6) cpOK, B TEUEHHUE KOTOPOTO AEHCTRYET COTTacHe, a TAKIKE TOPAJOK €ro OT3hIBA;

7) noanuce paboTHuka

®opma cornacua pafoTHHKa Ha 00paGOTKY MEPCOHANBHEIX [AHHBIX IIPEACTABIEHA B
IPUIOXKEHUM K HacTosmeMy [lonoxeRn:o.

4.5. B uemaX NONY4eHMA TCPCOHANBHLIX JAHHBIX paGOTHMKA IIDH TOCTYIUIEHHH Ha
MYHHIHINATBHYIO cy)0y (npu npreMe Ha paboTy) pabOTHHK 3alOHAET AHKETY.

4.6. AHkeTa IIpelCTaBiseT cobol ImepeyeHsb BONPOCOB O NEPCOHANLHBIX JaHHBIX PaOOTHUKA,
AHKeTa 3anonHseTcs paGOTHUKOM CaMOCTOATENbRO. [IpH 3alONHEHMM AHKETHI pabOTHHK HOIDKEH
3alONMHATL BCE €¢ rpaghl, Ha BCE BONPOCHI [JaBaTh MOJHBIE OTBETEI, B CTPOTOM COOTBETCTBHU C
3aIHCAMH, KOTOPBIC COACPKATCA B €r0 JHYHBIX JOKYMEHTAX, He JOIYCKaTh HCHPABICHHH HIH
3a4E€PKHBaHMH, [IPOYEPKOB, IOMAPOK.

4.7. AHKeTa XpaHUTCS B IMYHOM Jiejie paboTHHKA.

4.8. IlepcoHanbHEBIe JaHHBIE PAGOTHHKOB XPaHATCS Ha GYMAXKHBIX HOCHTENSX B [IOMEIIEHHH
AIMHHMCTpAIME MYyHHIMNIANbHOTO 06pa3opanis «MeabHHKOBCKOEY.

Js 3TOro HCONB3yIOTCS CHelHanbHO 06opydoBaHHbie mKapsl Kmoun o mkadoB u
Ce()OB, B KOTOPBIX XPaHSTCA NEPCOHANLHBIE JAHHBIC PABOTHHKOB, HAXOMATCH y CIHeluanucTa
AIIMHHHCTpallMH MYHHI[MIAILHOTO 06pa3oBakus « MeIsHHKOBCKOEY,

4.9. KonxpeTHsle 00f3aHHOCTH [0 XPAHEHWIO NEPCOHAIBHBIX NAHHBIX paboTHUKOB,
3alI0/THCHAIO, XPAHEHHUIO NOKYMEHTOB, COACpXAlMX I[E€PCOHANBHLIE JAHHBIE, BO3JATAXOTCS HA
cnennanucTa AJMUHECTPAIMH MyHHIMNATLHOTO 06pa3oBanus «MeTbHHKOBCKOE Y.

4.10. llepconanbusle paHHBIe pabOTHHKA MOTYT TAKXKE XPAHHTHCS Ha JIEKTPOHHBIX
HOCHTEJAX, OCTYI K KOTOPBIM OIpaHHYEH.

4.11. IlpencraButens HaHumarens (paboTodaTels) o0eCHeUHBACT 3AIMUTY [EEPCOHANBHBIX
JaHHBIX PabOTHHKOB M OrpaHHYeHWEe JOCTYNZ K [MEPCOHANBHBIM JIaHHBIM  JIHLAM, He
YNOTHOMOYEHHBIM 3aKOHOM JIMOO NPECTAaBHTENEM HaHuMaTens (paboToaaresneM) A8 HOMyYeHHS
COOTBETCTBYIOLIMX CBEACHHA. JIoCTyn K IMepcOHANBHBIM JaHHBIM paBOTHHKOB OCYIECTBISETCH HA
OCHOBAHWMH MHCLMEHHOTO pa3pelIeHUs NpPeACTaBHTeNd HaHuMatens (paboronarens). B ykasanHoM
Pa3peIICHAN yKa3biBACTCA NEPEUEHb NEPCOHATBHBIX JAHHBIX pabOTHHKA, K KOTOPHIM pa3pellaeTcs
AOCTYN, W MpHYHHA (HEOOXOAMMOCT) HCIIONb3OBAHUS (NIOAYYCHMSN) TMEPCOHANLHbBIX IAHHBIX
paboTHHKA.

4.12. ocTyn K MepcOHAIBHEIM JAHHBIM PabOTHHKOB (€3 CHeNHaIbLHOro paspelieHAs HMEeKT
COTPYIHHKH, yKa3aHHbIE B IYHKTe 4.9 paszaena 4 nacroduiero [Tonoxenns,

Ilpu nony4eHHH MepCOHANBHBIX NaHHBIX PaGOTHHKA NULA, TPEIyCMOTPEHHbIE B HACTOSIIEM
IyHKTE, HMCIOT NpaBO MONY4aTh TOJNLKO T€ NEPCOHANLHBIE JaHHBIE pabOTHMKA, KOTOphHIE
HeoOXOMMMBI 171 BEINOJHEHHUS KOHKPETHRIX QYHKIMI, 3a/1aHuil.



4.13. [lpencraButenp HaHuMarens (paboTomaTens) BIpaBe MPEAOCTABIATE NEPCOHANIBHbIE
naHHble pabOTHUKA TPeThel CTOPOHE TOJIBKO € MUCHMEHHOTO COrNacus paboTHHKA, 32 HCKITIOYEHHEM
CNyYaeB, YCTAHOBJIEHHBIX (helepallbHbIM 3aKOHOM.

4.14. B cnyuae eciu JIMLO, oOparuBlieecs ¢ 3a0pOCOM, HE YIOTHOMOYEHO QeAepaIbHBIM
3aKOHOM HA IONY4EeHHe NEPCOHANBHBIX HaHHBIX paboTHHKA 1THOO OTCYTCTBYET NHChMEHHOE
cormacue padOTHHKA Ha NIPEACCTABNEeHHEe ero IEPCOHATBHBIX CBEACHUH, peACTABUTENbL HAaHUMATENA
(paboTonatrens) ofs3aH OTKa3aThb B INPEJOCTABIEHNMM TEPCOHANbHBIX  OaHHBIX. Jlumy,
oOpaTHBIIEMYCs C 3alpPOCOM, BHIIAETCA NIHCHMEHHOE YBeJOMIeHHEe 00 OTKa3¢ B MPeIOCTABIEHHH
NMEPCOHANBHBIX JAHHBIX.

4.15. TlepconanbHple JaHHble pabOTHHKOB MOTYT ObITE TMEpelaHbl MX IpPElCTABUTEIIM B
nopsake, ycranornenHoM Tpynoebim KomekcoM Poccuiickoit ®enepaiyu, HHsIMA (enepanbHBIME
3aKOHaMd, B TOM oObeMe, B KakOM 3TO HeoOXOAMMO JJisl BBINONHEHHS YKa3aHHBIMH
IPEeNCTABHTEIAMH X QYHKUMIA.

4.16. Oraen opraHu3alMOHHO-KaApoBo# paboTsl obecneyuBaeT BEICHHME XypHAla y4era
BBIIAHHBIX NEPCOHANBHBIX JaHHbIX paOOTHMKOB, B KOTOPOM PCTHCTPHPYIOTCS 3ampocsl,
¢duKCcHpYIOTCS CBEICHHS O NHIle, HATPaBUBIUEM 3aI1IpOC, 1aTa lepe/iaiy epcOHaNbHBIX JaHHBIX WU
Jara yBeJoMIIeHHs 00 OTKase B IPEJOCTaBIICHHH NEPCOHAIBHBIX A2HHBIX, a TaKkKe OTMEHaeTcd,
Kakasd HMeHHO MHbopmaius Opuia nepefaHa.

4.17. Tlepenaya mepcOHATBHBIX JaHHBIX paboTHHKOB mo Tenedony, dakcy, IeKTPOHHOH
noure He3 MUCHMEHROTO cOTIacka paboTHHKA Ha Nepeady B Takoi GopMe 3alpernaeTcs.

4.18. B uengx obecneyeHHs COXPaHHOCTH M KOHOUMIEHINATBHOCTH NEPCOHANBHBIX NaHHBIX
paGOTHMKOB BCe omepauud 1o ohopMieHHio, GOPMHPOBAHHIO, BEIACHMIO M XPAaHEHHIO NaHHOH
HHGOPMALUMM JOIDKHEI BBIIOJNHATBEC TOJBKO CIEIMAIHCTOM AJMHHHCTPAIKMH MYHULUNATLEOTO
ofpazopaHng «MeTbsHUKOBCKOEY,

5. OTBeTCTBEHHOCTD 32 HApYIIEHHe NOPAAKA 00paboTKH
NePCOHANBLHBIX JAHHBIX paborHuKa

Jiuna, BUHOBHBIE B HAPYIUEHHH HOPM, PEryIHPYIOIMX 06paboTKy NepCcoHaNbHbIX NaHHBIX
palOTHMKA, YCTAHOBJIEHHbIX TpynoBeIM KojekcoM Poccuiickoit ®@enepauny, @enepaabHbM
3axoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaIBHBIX JaHHLIX», HHBIMH (PefcpanbHLIMHA 3aKOHAMH,
HacTosWIMM TlOoNOXKEHHEM, HECYT AMCHMIUIMHAPHYIO, MAaTEepPHalbHYIO, &/JMHHHCTPAaTHBHYIO,
IPaXIAHCKO-TIPABOBYKO MM YTOJOBHYIO OTBETCTBEHHOCT: B COOTBETCTBHM ¢ JeHCTBYIOIIHM
3aKOHO/IATENbCTBOM.
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« » roja,
Aaro coriaacue Ha 06paboTKy U NpoBepKy MOHMX [EPCOHATBHEIX JAHHBIX:

1) HOKYMEHTEI, yZOCTOBEPAIONIME JIHMYHOCTh PAaGOTHHKA HIH COAEPXAINHE CBEIEHHA O
paboTHHUKeE:

- macmopr rpaxnanrHa Poccuiickoit Qenepaluu (BpeMEHHOE YIOCTOBEPEHHE THYHOCTH
rpaxaanuHa Pocculickolt Menepanuy, BoIaBaeMoe Ha Nepuol 0GOPMIIEHHS [acopTa B IOPAIKE,
YTBEPXKIAEMOM YIIOTHOMOYEHHBIM (heepalbHBIM OPIraHOM HCIIOMHHTENBEHON BIACTH ),

- BOGHHBIH OMner;

- CTPaxoBO€ CBHAETENBCTBO 0013aTENBEHOTO IEHCHOHHOTO CTPAXOBAHMS,

- IOKYMeHTBl 00 oOpasoBanuu (aTTecTarbl, AMIUIOMBI, CBUAETENBCTBA, CEPTHOHUKATEI),
NPHCBOCHHMH YYEHOH CTENEHH, YYEHOTO 3BaHHS;

- Tpy10Bas KHHXKKa;

- MEJUIIMHCKHE CIIPABKH H 3aK/IIOYCHHS;

- CBHIETENBLCTBO O IpucBoeann MHH;

- CBHZIETENbCTBO O perucrpaund Opaka, o pacTopkewud Opaka, O nepeMeHe HMEHH, O
POKIEHHH;

- CTPaxoBOH MEIMITMHCKHHA MOMHC 0643aTeIbHOT0 MEQHIIMHCKOTO CTPAXOBAHKA IPaKIaH;

4) yueTHble NOKYMEHTH IIO JHYHOMY COCTAaBY: JM4YHAs Kaproduka (aHkeTa, QopMel Ne
T2(MC)), nuunoe meno paGoTHHKA; BCIIOMOTATENbHBIE PETHCTPALMOHHO-YYETHEIE (OPMBI (KHHTH,
XYPHAJIbl, KAPTOTEKH, 0a3bl IaHHBIX), COAEPKAIIHE CBECHHA NIEPCOHANBHOTO XapakTepa (3KypHais
(KHHTH) DETHCTPAMM pPACHOPAKEHHMH (IPHKAI0B) IO JIMYHOMY COCTABY, KYPHATBI (KHHIH)
PETHCTpAllKK  NPHKAa30B [0 OCHOBHOH  MEATENLHOCTH, IKYPHAIB (KHHTH) pPErHCTpaLMu
pacrtopskeHHH (IPHKA30B) OTHNYCKa, KHHTa y4eTa jBHXKEHHS TPYIOBHIX KHMXKEK W BKIAbIIEH K
HHM, XYPHAI BLIIAYM CIIPaBOK ¢ MecTa paboThi);

5) TpyJoBble IOTOBOPHl (KOHTPAKTHl), COLJALICHHS 00 M3MEHEHHH OTIpEaeIEHHbIX
CTOPOHAMM  YCIOBMI TPYHOBBIX JOTOBOPOB (KOHTPAKTOB), HOrOBOPHl O MaTepHATLHOMN
OTBETCTBEHHOCTH,  00f3aTenbCTBA  rpaXZaH  Ieped  COCYJApCTROM [0 COOIIOAEHMIO
TpeboBanuit 3akonosaTeNnbeTBa Poceuiickoil Genepaiuu o rocyiapcTReHHOM Taiine;

4) pacropsauTeNbHblE JOKYMEHTEI N0 JIAYHOMY COCTaBY (TFOATHHHAKA H KOIIHH):

- MYHHIIHIIAIbHEIC TIPABOBBIE aKTH! O MOCTYIUIEHHH HA MyHHUIUNANBHYIO CyX0y (IpHeMe Ha
pabory), NPOXOKIEHHM MYHMUHIANLHON C¢Iyx0bl, NepeBoie, YBONLHEHHMH (IpEeKpalmeHHH
TPYAOBOr'0 IOTOBOPA, PaCTOPXKEHHH KOHTPAKTA);

- IOKYMEHTEl 0 TMPOXOXAEHHH KOHKypca Ha 3aMelleHWe BaKaHTHOH [JOJKHOCTH
MYHHIUIAIBHOH Cly»OBL;

- MYHHIHIIAIBHBIC MPABOBHIC aKTHI O NPEIOCTABICHHH OTIIYCKA, IOOIIPEHHH, IPHMEHEHHH
AUCUHIITIMHAPHBIX B3bICKAHHE, HAIPABICHHMH B C1yKeOHble KOMaHIAPOBKH, NPENOCTABICHHH XHEH
OTHbIXa 3a paHee oTpaboTaHHOE BpeMs;

- IOKYMEHTHI O BKIIIOYEHHH pabOTHHKA B pe3epB YIPARICHYECKHX KaapOB, 00 MCKMIOYECHUH




€r0 U3 pe3epBa yIpaBICHYCCKMX KaJpoB;

- MYHHUHIIAJILHBIE IPABOBbIE AKTHI 00 OTCTpaHeHUH pabOTHHKA OT 3aMelIaeMOH JOKHOCTH;

- MYHHUHNQIbHBIE MPAaBOBLIE AKThI, CBA3aHHBIC ¢ OGOPMICHHEM AONYCKA K CBCACHHUAM,
COCTABMAIOILKM rOCYAaPCTBEHHYIO HIIH HHYIO OXPAHSEMYIO 3aKOHOM TaiHY,

5) DIOKyMeHTBl 00 OlleHKe MAENOBLIX W NpodecCHOHANBLHBIX KayecTB MYHHRIMMAIBHOTO
cnyxamero (paboTHHKA) 0pH MOCTYNNEHWM HAa MYHUIMNANbHYIO cnyx0y (npdeMe Ha
paboTy) 1 B nporiecce paboThl (TECTHI, AHKETHI, PE3IOME, OT3BIBLI U T.1.);

6) IMOKYMEHTBl, OTp@XAOIIHE  JEATEAbHOCTH  ATTECTAIIMOHHBIX M KOHKYPCHBIX
KOMHCCHH, KBalH(UKAIMOHHBIX KOMHCCUH, KOMHCCHH IO HCUMCICHHIO CTaXa MYHULIMIIAIBHOR

ciryx0pl, KOMHCCHH o cobmonenuio TpeboBaHHH K cny)ebHoMYy
NOBE/ICHUI0 MYHHLMIANBHBIX CIYKAmuX AJMUHHUCTPAUHH MYHHLIMINATLHOTO 00pa3oBaHHs
«MoxruHckuit paitoH» %} YperyIMpOBaHHUIO KoHGIUKTa
HUHTEPECOB, B  OTHOLIEHHM  MYHHLUHUNANLHBIX  CHyXalMX  ({IPOTOKOMBI  3aceJaHHi,

aTTeCTAllHOHHBIE JHCTHI, DK3aMEHAIIMOHHblE JIHCTBI, PELIEHHs, CHPAaBKH, NPEACTABICHHS,
3aKMIOYEHU U Ap.);

10)noKyMeHTB, OTpaxaloI[Ue pe3yabTaThl pPAcCMOTPEHUS BONpPOCa O NPHUBIEYEHUH
paboTHMKA K JUCUHIUIMHAPHON OTBETCTBEHHOCTH (OKAA/IHbie U OOBACHUTENBHBIE 3AMHCKH, AKThl,
CIIPaBKH, IPOTOKOMLI ¥ Ap.);

Il)xomun OTHETOB, MHBIX JOKYMEHTOB, HAalpaBisSeMblX B FOCYIapCTBEHHBIE OpTaHbI
CTATHCTUKH, HANOTOBLIE HHCIIEKLMH H IPYTHE OPraHu3aluH;

12)noKkyMeHTBl OyXTalITepCKOro yuera, cojaepxaitpe WHpopMauuwd o pacyeTax
nepcoHaNoM (JIMIEBBIE CUETA, PACHETHO-TUIATEXKHBIE BEJOMOCTH, TIaTeXXHbIe BEAOMOCTH | T.J1.);

10) ceenenms o goxonax, o6 HMMymecTBe M 00A3aTENBCTBAX  MMYUIECTBEHHOTO
XapakTepa, a Takke CBEAeHHs O J0X0/ax, 00 uMymecTBe M 00s3aTeNbCTBAX HMMYIIECTBEHHOTO
XapakTepa CyIOpyrm  (Cympyra) ¥ HeCOBEpUIEHHONETHMX  JeTell,  [OpefocraBiseMble
TpaXITaHUHOM, [pPETEHIYIOINIMM Ha 3aMEUICHHE JOJDKHOCTH MYHMIMNANBHOW chmyxObl U
MYHHUITUNATBHBIM CIIYXalllUM,

11) ceegenus 06 ampecax caiToB cBefeHHs 00 aapecax calToB u (MIM) CTpaHHI CAaHTOB B
UHDOPMALIMOHHO-TEIEKOMMYHHKAIMOHHOH ceTH "MIHTepHeT", Ha KXOTOPBIX MYHHIIMITATLHBIM
CAYXKAIMM, FPaXKIAHUHOM, MPETEHIYIOUIMM Ha 3aMellieHHe JO/DKHOCTH MYHHIHITATBHOH COyXKOBI,
pasMewaauck  olienocTynHas  MHGQOpMANMsi, a TaKkke JaHHBIe, [O3BO/MIOIIUE  ero
HICHTHOHITUPOBATE;

12) noxsaz o pe3yabTaTax NpOBEPKH NOCTOREPHOCTH M TOTHOTHI CBENEHHH, NpeacTaBIeHHBIX
IpakIaHHHOM HPH NOCTYINIEHHH Ra MYHHLMIATBHYIO CTYX0Yy ¥ NpeJCcTaBICHHBIX MYHHIHIATBHBIM
CJTYXKAaIllUM.

ObpaboTka mnepcoHaNbHBIX [AAaHHBIX OymeT OCYHIeCTBIAThCA IIyTeM cOopa, 3ammcH,
CHCTEMATH3AIMH, HAKOIUIEHHH, XpaHEHUs, yTouHeHHS (OOHOBICHUA, HW3MEHEHMA), M3BIICUEHHS,
UCNOJIB30BaHMA, Tepenaud (pacnpocTpaHEHHMs, MpeoCTaBlicHHd, JocTyna), oOe3nn4uBaHud,
OJI0KMpOBaHHS, YAICHHS, YHHITOKEHHSA IIEPCOHANIBHBIX JJAHHBIX.

[IpoBepka NepCcOHANBHBIX JaHHBIX OYAET OCYILECTBIATHCI NYTEM HalpaBIeHHs 3alpocoB B
NpaBOOXpaHUTENbHBIE OpraHbl, MHbIE YIOJIHOMOYEHHBIE IOCYAApCTBEHHBIC OpPraHbl, OpraHH3alu{
Bcex GopM coOCTBEHHOCTH HE3aBUCHMO OT X OpraHK3allMOHHO-TIPaBOBOM (OPMBL

Cnocodb! 06paboTKH [epCOHaNBHBIX JaHHBIX C HCIIOIb30BAHUEM:

- HHOpPMaLHOHHLIX CHCTEM;

- AUC «OnmuMn-YnpasneHue NEPCOHATIOM»;

- «1C - KamuH. Pacuet 3apab0THOI T1aTHI».

Cornacue nmaetcs MHOH Ha CpoK NEHCTBMS TPYAOBOTO A0roBopa, B MOCHAEAYIOUIEM - Ha
nepHo XpadeHU JIMYHOTO Jiena B AIMHHHMCTPALIHUH [I0 [IEpEady B APXHUB.

[ToaTeepxaato, uto o3HakoMueH(a) ¢ [lonoxenueM o6 0OpaboTke NepcoHaNBHBIX AAHHBIX
paloTHUKOR AIIMHHHMCTPALKMH, paBa U OOA33aHHOCTH B 0ONACTH 3aIllMThl IEPCOHANBHBIX JAHHBIX
MHE pa3bIACHEHHI.

Cornacue MOxkeT ObITH OTO3BAHO MHOIO B JI000¢ BpeMd Ha OCHOBAHMH MOErO THCBMEHHOTO
3asABJICHHA.

(noanuce,narta)



